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The Benefits
Administration
Toolkit

The Benefits Administration app gives admins or brokers the tools they
need to administer your group benefits. This makes it possible for you
to work with any broker and use Zenefits as your system of record,
allowing you to utilize Zenefits to its fullest potential.

Each of the following tools are designed for admins or brokers so
that they can: create and download benefits proposals, load custom
benefits plans, launch and monitor open enrollment, and submit
enrollments to insurance carriers.
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Load custom benefits plans
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Zenefits offers the flexibility to create Choose a plan from our library to use a a starting point. You'll be able to
a CUStOm plan or yoU can use our o Plan Details update any details that are unique to your plan in the next step.
’

Plan Library with over 8,000 plans to © rsto siructure Anthem PPO Selact Gold 150/50/50 x v
choose from. While you load your plan plon Name
information, the rest of your team will Anthem PPO Select Gold 180/50/50
be able to track your progress from Deductible

their dashboard. $2,500 in-network, $5,000 out-of-natwork
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e Open Enrollment Period

Launch Open Enroliment

We'll invite your employees to enroll once your open enrollment period

Once renewal information is loaded, you starts, and let them know the deadline for choosing plans.
’
can send auton_wated ?mall invitations to Open Enrollment o -
employees. This email includes all the Dates R to  08/31/2018
information and deadlines that employees
need to participate in open enrollment.
e Track your employees’ enrollment progress.
. Your employees have been invited to enroll in your company's health benefits. They have until the following end dates

Monitor Open Enrollment
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During open enrollment you can monitor M oo e dun 27
employee progress, edit dates for open
enrollment, or send email reminders for Manage Employees

your employees.
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open enrollment ends, Zenefits will o @ Derick ones Suardian AZ Ban Gannact Do - Garasi 1/01/2018 e
automatically generate tasks and email : wozos @
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reminders that include the information Weica o

you need to send to carriers. Depending
on your Zenefits package, company size,
and carrier, you may also have access to
EDI and form automation.

. . Zenefits will automatically invite new hires to enroll in coverage.
Ongomg maintenance Employees have year round access to Zenefits and can make
iS simple in Zeneﬁts changes as they need. Each time, our system auto generates
enrollment tasks and syncs with your payroll to automatically
update employee deductions.
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